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WMS Activity Report Transaction Code:   
 ZHR_RPTOMN03 
  
Purpose Use this procedure to identify/monitor the WMS positions and activities 

within your agency.  This report includes the following six reports: 

1.   Established WMS Positions 

2.   Abolished WMS Positions 

3.   Reallocated to WMS Positions 

4.   Reallocated from WMS Positions 

5.   Re-evaluation of existing WMS Positions 

6.   WMS Positions 

 

Trigger Use this procedure to monitor the usage of WMS positions within the 

agency. 

 

Prerequisites A WMS positions exist. 

 

End User Roles In order to perform this transaction you must be assigned one of the 
following roles: 
 
Payroll Processor, Payroll Analyst, Payroll Inquirer, Payroll Supervisor 
 

  

Change History Change Description 

05/03/2013 Procedure Created 

  
Transaction Code ZHR_RPTOMN03 
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Procedure 

1.  Start the transaction using the transaction code ZHR_RPTOMN03. 
 

 

2.  Under the  section complete the following fields: 
 

R=Required Entry    O=Optional Entry    C=Conditional Entry 

Field Name R/O/C Description 

Effective Date R The date(s) used to run the report. 

This defaults to current date. 
Example:  05/06/2013 

 
 
 

3.  
Under the  section complete the following fields: 
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R=Required Entry    O=Optional Entry    C=Conditional Entry 

Field Name R/O/C Description 

Personnel 
area 

R A specific agency/sub agency in the State of Washington. 

 Agencies should run this report on a daily basis 
using the Personnel area field to capture details for the 
entire agency. 

Example: 1111 Information Services Division 

Business Area C A specific agency in the State of Washington.  This is 
associated with each Employee Identification Number 
(EIN). 

Example 2350 (Department of Labor and Industries) 

Organizational 
Unit 

C Represents departments, regions, divisions, units or other 
groupings within an Agency. 
 
Example:  300000012  Help Desk 

Job C This is similar to today’s job class.  It is generic in nature; 
contains attributes used to create specific positions when 
drafting an organizational unit. 

Example:  50003922  

Job Class 
Abbrev. 

C The abbreviation of the Job Class. 

Click on the   (Matchcode) to bring up the search 
option. 

Example:   000011 
 

  
 

 
 

4. 
Under the  select the report type: 
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R=Required Entry    O=Optional Entry    C=Conditional Entry 

Field Name R/O/C Description 

Established 
WMS 
Positions 

C 
Select this report option to view and count the Established 

WMS Positions within your agency. 

 

Selection Screen: The date or date range entered in the 

selection screen is based on the effective date of when the 

position object was created (established).  

 

Abolished 
WMS 
Positions 

C 
Select this option to view and count the Abolished WMS 

Positions within your agency. 

 

Selection Screen: The date or date range in the selection 

screen is based on the effective date of when the position 

was abolished (position object delimited).  End date NOT 

to be 12/31/9999. The term ‘abolished’ and ‘delimited’ 

position as the same.   

Reallocated to 
WMS 
Positions 

C Select this option to view positions which have been 
reallocated to WMS positions. 

  If this option is selected additional search fields 
appear. 

 

 The date range for this report is based on the 
effective date of when the position was reallocated from 
to WMS.  Make 

 

Report Fields – Sorted and listed as follows: 

Position, Business Area, Business Area Description, 
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Effective Date, WGS Personnel Area, WGS Personnel 

Area Description, WGS Organization Unit, WGS 

Organization Unit Description, WGS Position Title, WGS 

Position Short Text, WGS Job Class, WGS Job Class 

Description, WGS Job Class, Salary Range, WMS 

Personnel Area, WMS Personnel Area Description, WMS 

Organization Unit, WMS Organization Unit Description, 

WMS Position Title, WMS Position Short Text, WMS Job, 

WMS Job Class Description, Pay Grade, Market Segment, 

Management Type, JVAC, Primary Inclusion Criteria, 

Vacancy/Filled Indicator, Budgeted, “Count”  

Reallocated 
from WMS 
Positions 

C Select this option to get the count of WMS Positions that 
were reallocated from WMS. 

  If this option is selected additional search fields 
appear. 

 

 The date range for this report is based on the 
effective date of when the position was reallocated from 
WMS.   

Re-evaluation 
of Existing 
WMS 
Positions 

C Select this option to view WMS positions which have been 
re-evaluated only. 

WMS Position 
Report 

C 
Select this option to view the WMS positions within your 

agency. 
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 5.  Click    (Execute) to generate the report 

 

 

 Screen shot 1 of 2 for the Established WMS Positions Report 



Title:  WMS Activity Report (ZHR_RPTOMN03) 

 

7 of 15 

 

  

Screen shot 2 of 2 of the Established WMS Positions Report  

 

Established WMS Positions Fields - Sorted and listed in this order: Position, Business Area , 

Business Area Description, Effective Date, Personnel Area, Personnel Area Description, 

Organization Unit, Organization Unit Description, Position Title, Position Short Text, Job Class, Job 

Class Description, Pay Grade, Market Segment, Management Type, Primary Inclusion Criteria, 

Vacancy/Filled Indicator, Budgeted, “Count” 
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Abolished WMS Positions screen shot 1 of 2  

 

Abolished WMS Positions screen shot 2 of 2 

 

 Abolished WMS Positions Fields – Sorted and listed in this order: Position, Business 
Area, Business Area Description, Effective Date, Personnel Area, Personnel Area Description, 
Organization Unit, Organization Unit Description, Position Title, Position Short Text, Job Class  Job 
Class Description, Pay Grade, Market Segment, Management Type, JVAC, Vacancy/Filled 
Indicator, Budgeted, “Count” 
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Reallocated to WMS Positions screen shot 1 of 3  

 
 

Reallocated to WMS Positions screen shot 2 of 3 

 

Reallocated to WMS Positions screen shot 3 of 3 
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 Reallocated to WMS Positions Report Fields: Sorted and listed in this order Position, 

Business Area, Business Area Description, Effective Date, Prior Personnel Area, Prior Personnel 

Area Description, Prior Organization Unit, Prior Org Unit Description, Prior Position Title, Prior 

Position Short Text, Prior Job Class, Prior Job Class Description, Prior Job Class Code, Salary 

Range, WMS Personnel Area, WMS Personnel Area Description, WMS Organization Unit, WMS Org 

Unit Description, WMS Position Title, WMS Position Short Text, WMS Job Class, WMS Job Class 

Description, Pay Grade, Market Segment, Management Type, JVAC, Primary Inclusion, 

Vacancy/Filled Indicator, Budgeted, Count 

Reallocated from WMS Positions screen 1 of 4  

 
 

Reallocated from WMS Positions screen 2 of 4  

 

 

 

 

 

 

 



Title:  WMS Activity Report (ZHR_RPTOMN03) 

 

11 of 15 

 

 

 

Reallocated from WMS Positions screen shot 3 of 4 

 

Reallocated from WMS Positions screen shot  4 of 4 

 

 Reallocate WMS to WGS Positions Fields – Position, Business Area, Business Area Description, 

Effective Date, WMS Personnel Area, WMS Personnel Area Description, WMS Organization Unit, WMS 

Organization Unit Description, WMS Position Title, WMS Position Short Text, WMS Job Class, WMS Job 

Class Description, Pay Grade, Market Segment,  Management Type, JVAC, Primary Inclusion, New 

Personnel Area, New Personnel Area Description, New Organization Unit, New Org Unit Description, 

New Position Title, New Position Short Text, New Job Class, New Job Class Description, New Job Class 

Code, Salary Range, Vacancy/Filled Indicator, Budgeted, Count. 
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Re-evaluation of Existing WMS Positions screen shot 1 of 4 

 

 

Re-evaluation of Existing WMS Positions screen shot 2 of 4 
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Re-evaluation of Existing WMS Positions  screen shot 3 of 4 

 
 

Re-evaluation of Existing WMS Positions  screen shot 4 of 4  

 

 Re-evaluation of Existing WMS Position Report Fields:  

Position, Business Area, Business Area Description, Personnel Area, Personnel Area Description, 

Organization Unit, Organization Unit Description, Previous Position Title, Current Position Title, Previous 

Position Short Text, Current Position Short Text, Previous Pay Grade, Current Pay Grade, Previous 

Market Segment, Current Market Segment, Previous Management Type, Current Management Type, 

Previous JVAC, Current JVAC, Previous Primary Inclusion Criteria, Current Primary Inclusion Criteria, 

Previous Secondary Inclusion Criteria Current Secondary Inclusion Criteria, Vacancy/Filled Indicator, 

Position Evaluation Date, Budgeted, “Count” 
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WMS Position Report screen shot 1 of 3 

 

 

WMS Position Report  screen shot 2 of 3 
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WMS Position Report  screen shot 3 of 3 

 

WMS Position Report reporting fields:  Position, Business Area, Business Area Description, Position 

Start date, Position End date, Personnel Area, Personnel Area Description, Organization Unit, Org Unit 

Description, Position Title, Position Short Text, Job Class, Job Class Description, Personnel Number, 

Employee Name, Pay Grade, Market Segment, Management Type, JVAC, Primary Inclusion, Secondary 

Inclusion, Vacancy/Filled Indicator, Position Evaluation Date, Budgeted, Count 

 

Results 

You have generated the Corrections and Returns report for your agency. 

 


